
SERVING AREAS IN MENLO PARK, ATHERTON, PORTOLA VALLEY, EAST PALO ALTO, REDWOOD CITY, WOODSIDE AND 
UNINCORPORATED SAN MATEO AND SANTA CLARA COUNTIES 

Serving Our Community Since 1902 

500 Laurel Street, Menlo Park, California 94025-3486 (650) 321-0384 (650)321-4265 FAX     SERGIO RAMIREZ 
       District Manager 

In reply, please refer to our 

SPILL OR INCIDENT REPORT FORM 
Instructions: Complete for any spill or unintended release of recycled water 

1. Personnel Involved in Spill Reporting:
Name, Title, and Phone Number:   ______________________________________

 _____________________________________________________________________________ 

2. General Spill Information:

Quantity Spilled (Estimate):  _______________________________________________________ 

Date of Spill: _____/_____/______ 

Time Spill Started: _____ AM _____ PM     Time Spill Ended: _____ AM _____ PM 

Notification to West Bay:  Time/Date: ___________      Method:   Phone     Email    Other 

3. Spill Location and Conditions:

Street Address, City:  ___________________________________________________________ 

Weather Conditions:  ____________________________________________________________ 

If Spill to Water,  
   Name of Water Body (if ditch or culvert, identify the water body that the structure discharges to):  
    ____________________________________________________________________________  

   Identify the Discharge Point:  _____________________________________________________ 

   Estimate the Depth and Width of the Water Body:  ____________________________________  

   Estimate Flow Rate (i.e. slow, moderate, or fast):  ____________________________________ 

Describe Environmental Damage (i.e., fish kill?):  ______________________________________ 

4. Actions taken:

To Contain Spill or Impact of Incident:   ______________________________________________ 

To Cleanup Spill or Recover from Incident:  ___________________________________________ 

To Remove Cleanup Material:  _____________________________________________________ 

To Document Disposal:  __________________________________________________________  

To Prevent Reoccurrence:  ________________________________________________________ 
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